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Presented to Governors: July  2017 

Definition 

The Early Years Foundation Stage applies to children from birth to the end of the Reception year.  At Loxdale, 

children join Nursery when they are three, places permitting.  Children move to Reception in the school year that 

they are five years of age. 

 

 

Aims 

 To provide a structured, secure, caring and well-resourced learning environment; both inside and out which 

meets all the individual developmental needs of children as ‘young learners’.  

 To enable children to become confident, motivated and happy learners, developing the skills and attitudes 

necessary for their own successful future learning.  

 To develop independence and individuality, whilst fostering respect and tolerance for others irrespective 

of ability, race, creed, gender or background.  

 

 

Principles 

Foundation Stage children need a relevant curriculum in order for them to develop. All Foundation Stage staff must 

understand how and why children learn and be able to provide an environment which supports and extends their 

learning. At Loxdale Primary School we aim to achieve this through a principled approach using the following four 

themes: 

 • a unique child - all children are special and should be valued 

 • positive relationships - with parents and carers, children and all Loxdale staff as well as a positive  

           attitude towards diversity and difference 

 • learning and development – it is important to build on what children already know,     

           through their interests and individual learning styles 

 • enabling environments - the environment should be stimulating and challenging to each  

   child’s development and learning 

 

 

Admissions 

Children are admitted into our Nursery as soon as they are 3 years of age, in order of date of birth, if spaces are 

available. All Nursery children will be visited at home by members of the Nursery staff to ensure that we know 

about each child’s likes and dislikes before they join us. 

 

The school has an admission limit of 20 children per Nursery class. 

 

Children who are 5 years old between September 1st and August 31st of the following year will be admitted to full-

time school in September. Attendance in our School Nursery does NOT guarantee a place in Reception and parents 

must apply directly, themselves, to the Local Authority in which they reside. 

 

During the summer term, prior to transfer to Reception, meetings are held for parents of the new intake to discuss 

school policy and organisation. Opportunity is given for parents to meet the Reception teacher and discuss their 

child. Parents and children have the opportunity to visit the Reception class during the Summer term before starting  

full-time school.  Parents and children are also invited to join us for lunch on their transition day – in order to 

alleviate some of the stress and worries re lunch time, in September. If children transfer from our Nursery, then 

staff should liaise to ensure the transfer is as smooth as possible. If a child is new to Nursery or Reception, then 

a home visit will be undertaken. 

 

In all classes, except in Nursery and in other exceptional circumstances, school has an admission limit of 30 children 

per year group.  The LA decides whether children should be admitted and make schools go over their admission limit. 

 

 

 

Staffing 

In the Early Years Foundation Stage, there are two classes, Nursery and Reception.  Throughout the Early Years 

Foundation Stage, children are encouraged to develop the skills necessary for them to work independently and co-
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operatively with others in mixed ability groups. 

 

In the Early Years Foundation Stage, the children are taught by qualified teachers and qualified support staff. All 

support staff in the EYFS are First Aid trained and at least one teacher is too. During the course of the year, 

college and university students may have placements within the EYFS. 

 

 

Organisation 

 

SCHOOL TIMES 

 

Morning Nursery   8:45am - 11:45am 

Afternoon Nursery   12:30pm - 3:30pm 

 

Reception                Morning     8.55am – 12.15pm 

                             Afternoon  1.15pm – 3.25pm 

 

Registration Time 

Children will self-register when they arrive in the classroom.  It is the responsibility of the class  

teacher to ensure that the SIMs register is completed accordingly.  Nursery children have an additional register 

(a laminated class sheet) which is completed by ‘crossing out’ the children who are absent and writing the total 

amount of children on the sheet.  This laminated register is then taken out of class if there was a fire drill.   

 

Foundation Stage gates open at 8.45am ready for morning Nursery sessions to begin.  Reception sessions do not 

start formally until 8:55am however they are encouraged to arrive from 8.45am to enable them to engage in 

curriculum-based activities, also known as ‘Stay and Play’ or ‘Early work’. 

 

Stay and Play 

Nursery parents are surveyed at the beginning of the school year to see which days would be most suitable for them 

to attend ‘Stay and Play’.  Staff will then identify the two most popular days for both Morning Nursery and 

Afternoon Nursery.  

Reception parents/carers are encouraged to join their children twice a week between 8.45am and 9.10am to work 

alongside them in a variety of curriculum-based activities. 

 

Morning Break 

Foundation Stage children have a break decided by the class teacher. 

 

Refreshments 

All children in Foundation Stage receive a free piece of fruit every day.  All children under the age of 5 are entitled 

to free school milk. Reception children over the age of five must pay £11.00 per term if they choose to have milk.  

Alternatively, water is available throughout the day for all children. 

Lunch Times 

Reception pupils have their lunch break from 12:15pm – 1:15pm.  The class teacher is responsible for 

ensuring that all children have left the classroom at dinnertime and gone home, to the dining hall, or 

into the playground, as appropriate.  Children who stay on the school premises at lunchtime should be encouraged to 

go to the toilet before they go outside. Children should not be left in classrooms unsupervised at lunchtimes (or 

ever). Children should also not be allowed to re-enter classrooms during the lunch break. 

 

During the first week that children stay for lunch, which is usually the second week of the Autumn Term, Reception 

staff will support the children in the hall, along with their Year 6 buddies, with lunchtime routines and expectations.  

Buddies will help to ‘look after’ Reception children on the EYFS playground. 
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Routines for the day 

In both Nursery and Reception, routines are an important part of providing children with a safe, secure environment 

and a good climate for children to learn in. The routines will change during the year, depending on the needs of the 

children.  

 

Nursery 

In Nursery, the routines are built in from the beginning of Autumn Term and are established by October half term.  

 

The children will follow a daily timetable which will include: 

 Early Work or Stay and Play 

 Welcome time on the carpet. 

 Whole class teaching 

 Child Initiated time 

 Adult focussed task 

 Snack time 

 Outside play. 

During the first half of Autumn Term the timetable is flexible, with 80% of the children’s time in school being Child 

Initiated and 20% being Adult Led. This means that the children will complete one adult focussed task each week. 

 

During the second half of Autumn Term the timetable remains flexible, with 80% of the children’s time in school 

being Child Initiated and 20% being Adult Led. The children will still complete one adult focussed task a week but 

will also work with an adult who will extend their learning during their Child Initiated time once each week. The 

children will also have 1:1 time with an adult each week as they change their reading book.  

 

During the Spring Term, the timetable becomes more rigid, with daily RWI and daily maths activities being 

introduced. 60% of the children’s time will be Child Initiated and 40% will be adult led. Children will now complete 

two adult focussed tasks each week, one with each member of staff. The children will continue to work with an adult 

who will extend their learning during their Child Initiated time once each week. They will also continue to have 1:1 

time with an adult each week as they change their reading book.  

 

During the Summer Term, the timetable remains rigid and much the same as the Spring Term but with children 

completing adult focussed tasks in small groups, in preparation for Reception. The children, who are ready, may also 

complete short focussed RWI activities with an adult to practise their sounds/phonics and reading words.  

 

Speech and Languauge groups will be provided for children, afte they have been screened by school staff, as 

required. 

 

Reception 

In Reception, the expectation is that the first half of Autumn Term is run similarly to Nursery, with children having 

a higher ratio of Child Initiated time than adult led time. The children will be taught in class for RWI, with children 

learning and revising Set 1 sounds and completing Word Time activities.  

 

The children will follow a daily timetable which includes: 

 Stay and Play (twice a week) 

 Whole class teaching – Handwriting and Maths 

 Child Initiated time 

 Adult focussed task 

 Snack time 

 Outside play. 

 RWI Session 

At the end of Autumn 1, children are tested and sorted into RWI groups. Each day, the children will be taught RWI 

in their groups by their RWI teacher. More structure will be built in to the morning session with children also 

completing a daily session of Maths. The children will be able to choose which Maths activities they complete if they 

are not supported by an adult.  
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During the Spring Term, children will begin daily guided reading sessions. They will continue with daily RWI and 

Maths sessions. The children will be directed as to which Maths activity they should complete during the session.  

 

During the Summer Term, the children will continue to be expected to complete RWI and Maths each day. They will 

be expected to stay at their Maths activity until it has been completed. 

 

 

Assemblies 

 

All pupils participate daily in Collective Acts of Worship.  Reception children join whole school assemblies from the 

beginning of the Spring Term.  Nursery children participate in whole school assemblies at the class teacher’s 

discretion. 

 

DAY TIME ASSEMBLY FOCUS LED BY 

 

Monday 

25mins 

3pm - 3.25pm Religious Praise/ Hymn 

Practice 

and House Points 

Mr Lee/SLT 

Tuesday 

10mins 

3.15pm – 3.25pm In class worship 

 

Class teachers 

 

Wednesday 

25mins 

3pm – 3.25pm In class worship 

 

Class teachers 

 

Thursday 

10mins 

3.15pm – 3.25pm In class worship Class teachers 

Friday 

25mins 

 

3:00pm – 3.25pm Achievement Assembly- 

Secrets to Success, 

Commando Joe’s etc 

TS/EWJ/ 

SLT 

Commando Joe’s 

 

 

 

End of the school day 

Children in Nursery and Reception should be collected from the Foundation Stage entrance.  Children will be ‘handed 

over’ to their parents. 

 

 

Special Educational Needs 

 

Each member of staff is responsible for ensuring that individual records for children on the SEND register in their 

class are kept up to date on a half-termly basis and that parental signatures are sought and recorded at the end of 

each term. 

 

All SEND Support forms are kept in blue ‘Inclusion’ folders and are passed between the class teacher and Inclusion 

Manager as necessary.  

 

Inclusion Files are collected in at the end of each term so that the Inclusion Manager can monitor target setting 

and reviews.  All targets are reviewed formally each half-term.  

 

All staff are also expected to keep their Intervention File up-to-date.  This will include additional provisions such 

as weekly Early Years Speech and Language groups and support from external agencies such as SALT, EYSNS and 

MASH. 

 

 

The Curriculum and its Organisation 

 

There are seven areas of learning and development that must shape educational provision in early year’s settings.  



 - 6 - 

 

All areas of learning and development are important and inter-connected. Three areas are particularly crucial for 

igniting children’s curiosity and enthusiasm for learning, and for building their capacity to learn, form relationships 

and thrive.  

 

Prime Areas:  

 Personal, Social and Emotional Development  

 Communication and Language  

 Physical Development  

 

Staff will also support children in four specific areas, through which the three prime areas are strengthened and 

applied. The Prime and Specific areas are time-sensitive and will impact on their knowledge and understanding of 

the Specific areas. 

 

Specific Areas:  

 Literacy  

 Mathematics  

 Understanding the World  

 Expressive Arts and Design  

 

 

Planning 

Planning files for the Early Years Foundation Stage must be set up to cover the seven areas of learning: 

 

 Communication and Language 

 Physical Development 

 Personal, Social and Emotional Development 

 Literacy 

 Mathematics 

 Understanding the World 

 Expressive Arts 

 

 

Class teachers are required to use Microsoft Word (Font: XCCW joined 4a) for planning each subject.  Medium 

Term plans are to be completed by a specified date, soon after the beginning of each half term and ALL planning to 

be uploaded onto the Learning platform.  Dates will be set well in advance of this. 

 

Medium term thematic planning sheets are a set format.  Medium term plans should be in enough detail to allow 

teachers to follow clearly. Super Starters mornings are held to showcase what the children hastart esch new 

termly topic  - so parents/carers hae an idea of what the children will be learning throughout the topic/theme.  

There is an expectation that these Super Starter mornings are ‘fun, interactive, sparkly’ eg all singing all dancing!  

 

 

Short-term planning sheets for Literacy and Numeracy (Reception only) also use a set format which requires 

teachers to identify: 

 A specific learning objective for the lesson 

 WALT and WILF 

 Pupil tasks 

 Differentiation (inc for SEND pupils) 

 Target groups and target work 

 Details of targets being addressed during the week 

 Assessment inc AfL & Active Questioning 

 An evaluation/next steps for learning. 

 

It is expected that staff make reference to the following in their planning:  

- Use of ICT 

- How SEND targets are being fulfilled 

- Resources used 
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- deployment of TA’s are also in their planning. 

 

 

It is expected that teachers plan adequately for all areas of learning. Both Medium Term and Short Term planning 

should be uploaded onto the Learning Platform by 8.45am on a Monday morning. It is expected that teachers and  

support staff hand in their planning files as requested by the Headteacher or any of SLT  monitoring  

purposes. Staff should be aware that not all files will necessarily be monitored at this time.  It is  

not expected that the Headteacher should have to chase up these files. Planning files should be in school at all 

times. 

In addition to this, staff should also upload a copy of their weekly timetable. All planning masters are available on 

the LP. Staff should use the children’s curricular targets to set their WALTS however, these objectives can be 

adjusted to match the age/understanding of the children in the Foundation Stage. 

 

The planning objectives for the Foundation Stage are taken from the Development Matters statements within the 

Early Years Foundation Stage document.  

 

Long Term plans detail the topics which will be delivered in both Nursery and Reception.  Medium Term plans show 

suggested activities for the topics.  Short Term plans are more detailed, identifying objectives and reference to 

the seven areas of learning.  Both independent activities and adult focused tasks (AFTs) are highlighted on Short 

Term Plans (See Appendices) 

 

Continuous Provision 

Both Nursery and Reception have a weekly Continuous Provision plan. This plan details activities that children will 

be able to complete during Child Initiated time. Teaching staff plan what the activities will be, based on the needs 

of the children (See Appendices) 

 

Time is identified within the weekly timetable to discuss, with the children, their ideas for the next topic.   This is 

then used to lead the direction of planning.  This fostering of the children’s interests develops a high level of 

motivation for the children’s learning.  

 

Observations, samples of work and iPad print-outs are kept in each child’s Development File which is kept as a 

Learning Journey throughout the whole of the Foundation Stage.  This file is organised into colours and correlates 

to the seven areas of learning. It is expected that there is a wide range of evidence kept in these files including 

children’s work. 

 

 

Child Initiated and Adult Focused Activities 

Adult focused activities are planned for by the class teacher based on the child’s individual/group objectives, taking 

into account the child’s needs and interests which are linked to their profile objectives. The children complete an 

activity with the support of an adult and photographs or iPad observations take place to record evidence. An example 

of this might be an adult-led tea party in the role play corner which teaches the children how to set rules and take 

turns. This would then enable them to self-select and achieve independently thereafter.  

 

Child-initiated learning is play which is led or chosen by the children. This type of play stems from the children’s 

interests. Teachers and teaching assistants plan activities that support the seven areas of learning, however, the 

children are encouraged to make free choices to use and adapt the activities to meet their own interests and 

imaginations. Child initiated learning promotes learning through the different types of play. Play is a vital part of 

learning and development. It is the main way in which children learn and therefore play affects all aspects of a child 

development.  

 

During child-initiated activities, many children will help to set the rules and boundaries of the play. An example of 

this might be, choosing a story sack and acting out their own story as part of a group, making up the words by looking 

at the illustrations. 
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The role of early year’s practitioners is to support the children to learn at their own pace and in ways that make 

sense to them. Teachers must also ensure that there is a balance of adult-led and child-initiated learning through 

indoor and outdoor play.  

 

Group work 

The children in Nursery begin by working 1:1 with an adult during an adult focused session and may write their 

numbers; write their name or share a story. As the year progresses, the children start to work in small groups to 

complete adult focused activities and these are set by the teacher based on each child’s ability within the class. 

RWI phonics will be introduced in Autumn Term 2. 

 

However, in Reception, children are grouped quickly as they begin more formal lessons such as Maths and RWI in 

the Autumn term. The children are grouped according to their ability in order to support/challenge the children as 

appropriate. The groups for Nursery and Reception are not ‘set in stone’ and are reviewed each term, following 

assessment week, to ensure that the children remain supported and challenged at the appropriate level for their 

development. 

 

 

Assessment 

We make regular assessments of children’s learning and we use this information to ensure that future planning 

reflects identified needs. The teacher assesses children’s learning against the learning objectives for each sessions 

and adult focussed task in Nursery and each lesson in Reception.   

 

Assessment in the Foundation Stage takes the form of both formal and informal observations.  Foundation Stage 

staff use both short and long observations to support their planning.  Staff are skilled in observing children to 

identify their achievements, interests and next steps for learning.  

 

Short observations take place on an informal basis and are spontaneous. These observations are recorded on the 

iPad by taking a photograph of the child and annotating the activity undertaken; including next steps. 

 

The profile objectives can be selected via the iPad by choosing the appropriate months band and area of learning. 

These objectives can be taken from across the seven areas of learning and from across the development month 

bands, as the children may be working at different stages. 

 

During the year, staff also plan for long observations and video observations for each child.  

These observations are planned as follows:  

 Autumn term 1st half – Long observation (written) 

 Autumn term 2nd half – Video observation 

 Spring term 1st half – Long observation (written) 

 Spring term 2nd half – Video observation 

 Summer term 1st half – Long observation (written) 

 Summer term 2nd half – Video observation 

 

Observations, samples of work and photographs are recorded and kept and transferred to each child’s long-term 

Development file which is kept as a Learning Journey throughout the whole of the Foundation Stage. The file is 

organised into colours and these correlate to the seven areas of learning.   

 

At the end of their Reception year in school, the children’s progress and attainment is recorded formally and 

submitted to the Local Authority.  Each child’s level of development is recorded against the seventeen Early Learning 

Goals.  In addition, a commentary is made against the three Characteristics of Effective Learning, in individual pupil 

school reports.  

 

We make regular assessments of children’s learning and we use this information to ensure that future planning 

reflects identified needs.  Assessment in the Foundation Stage takes the form of both formal and informal 

observations. All attainment data is passed to the Year 1 teacher for continuity.  This is in addition to a professional 

discussion between Reception and Year 1 staff.  

 

 

Reception RWI and Maths meeting 
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During the Autumn Term, Reception parents are invited to a meeting to learn about RWI and maths strategies that 

are used daily to teach their children. The meeting is usually led by the class teacher and the Deputy Head. This 

meeting consists of: sharing resources, modelling everyday practise and go over Maths number songs and RWI 

sounds for parents to refer to when they are helping their child at home (parents will have all been given a copy of 

these in their ‘new entrants’ pack, in the summer term). The meeting also provides the chance for parents and carers 

to ask any questions and to clear misconceptions that they may have. 

 

 

The Learning Environment 

 

Teachers should ensure classrooms are clean and tidy and: 

 All surfaces are appropriately used – clutter MUST be avoided 

 All classrooms have an adequate supply of basic equipment and children need to know where these are 

kept e.g. 

o Spare paper 

o Scissors 

o Pritt sticks 

o Rulers 

o Pencils 

o Coloured pencils 

o A few spare exercise books 

         All classroom equipment is appropriately stored (as appropriate for EYFS) 

         Labels (including photographs) indicate where classroom equipment is stored 

         Pupils’ folders/books are appropriately stored and labelled 

 

All classroom resources should be accessible to both pupils and others using the classroom e.g. supply teachers. 

Pupils should be taught to always leave the classroom clean and tidy with all the equipment put away in the 

correct place. 

 

Classroom stock is to be ordered on a termly basis from the Office using the stock request books. 

 

The Enabling Environment 

The Foundation Stage classrooms are organised to allow children to explore and learn securely and safely. There 

are areas where the children can be active, be quiet, creative etc.  

 

In order to support the seven areas of learning and development, the children are offered a wealth of experiences.  

The environments are designed to facilitate learning and each area is interchangeable however, we endeavour to 

give the children access to: 

 A role play area 

 Reading and Writing area 

 Maths area (counting corner) 

 Creative area 

 Construction  

 Investigation/Problem Solving areas.   

 

Activities and resources are replenished and changed regularly to encourage the children to mark make, use 

malleable and tactile materials, be creative and imaginative, develop their speaking and listening skills and develop 

their mathematical abilities.    

 

The outdoor area is of equal importance in delivering a full curriculum and we aim for the children to experience all 

areas of the curriculum here, as an extension of the classroom and NOT as a separate area. 
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The Outdoor Learning Environment  

Being outdoors has a positive impact on children’s sense of well-being and helps all aspects of children’s development.  

The outdoor environment gives children contact with the natural world and offers them unique experiences, such as 

direct contact with the weather and seasons. Being outdoors offers opportunities for doing things in different ways 

and on different scales than when indoors. The children can explore, use their senses and be physically active and 

exuberant.  EYFS have their own outdoor areas which are considered to be an extension of the classroom and are 

therefore incorporated into daily routines and lesson planning. 

 

In order to enable children to access the outdoor environment in all weather conditions, suitable outdoor clothing 

needs to be available and/or provided by parents.  A waterproof coat will be needed every day as the weather can 

be changeable.  Wellington boots need to be provided, labelled and left at school so the children can access our 

outdoor areas, including our wooded area. Appropriate warm clothing, such as hats, scarves and gloves will be needed 

during the winter months and a sun hat and sun cream during summer months.   

 

 

Home-School Partnership 

At Loxdale Primary School, we aim to develop caring, respectful, professional relationships with the children and 

their families. 

 Prior to children joining Loxdale, Foundation Stage staff will make home visits and invite parents to a 

meeting in school.  A range of paperwork – inc the home-school agreement will be shared and discussed. 

It is parents responsibility to fill in all the papaerwork & for staff to check it during the home visits. 

 Parents are invited to ‘Stay and Play’ each day in Reception, twice a week, until 9.10am. This takes part 

until the second half of the Summer term when children are expected to come in to school on their 

own in preparation for entry to Year 1.  

 Nursery Parents are invited to ‘Stay and Play’ sessions twice each week. At the beginning of the year 

a questionnaire will be sent out asking parents which days would be most suitable for them. The sessions 

are then decided on and parents are able to start ‘Stay and Play’ sessions at the beginning of October. 

The sessions end at 9.10am in the morning and 3.30pm in the afternoon.  

 In Nursery the children have a weekly ‘Lending Library’. The children choose a book to take home and 

read with their family members. A book containing blank pages accompanies their library book. The 

children are encouraged to draw a picture about the book and parents are encouraged to write whether 

the children liked the book and whether they were able to talk about it.  

 Reception children also have a weekly ‘Lending Library’ until October half term when children move in 

to RWI groups. The children will then bring home a reading book.  

 Reception children will also have homework every Thursday, in-line with the whole school Homework 

Policy.  

 The children’s topics change regularly during the school year. The Friday before the new topic starts 

the children will bring home a topic booklet which will outline the activities that children will be 

completing.  

 There are opportunities for parents to come in and look at children’s files each term. 

 Formal Parent’s Evening take place in the Autumn and Spring Term 

 Parents are invited into school for workshops e.g Maths, Reading etc 

 Reports are sent home to parents about their child’s progress and achievements  at the end of the 

Summer Term 

Monitoring and review 

This policy is monitored by the Governing Board and will be reviewed every two years, or earlier if necessary.  

Signed:  

 

________________________                _____________________                                    

Chair of Governors                 Foundation Stage Governor           

Date:                                 Date:                                   

 

Review Date: July 2019 


